The Precarious
Oral Histories
Project

GUIDE FOR
COMPLETING THE
COLLECTIONS SURVEY



This guide explains key terms used in the survey, helps

you check whether a collection is eligible, and gives

question-by-question advice for completing the form.
e You do not need to upload or provide recordings,
transcripts or other collection items when
completing the survey.
e The survey asks for descriptive information about
the collection

If you answer no to either eligibility question, you should not
continue with the remaining survey questions. If you are
unsure, contact us at precariousoralhistories@anu.edu.au




The Precarious Oral Histories Project is a national initiative led by

the Australian National University through the Language Data
Commons of Australia (LDaCA) that seeks to identify, document,
and support oral history collections that may be at risk of loss.
The project is now expanding across Australia to create a
national catalogue and evidence base that will help strengthen
long-term preservation pathways for vulnerable collections.

e By participating in the project, collection holders help ensure
that the existence of their oral history collections becomes
visible and recognised, even if the recordings themselves are
not publicly accessible.

e The survey does not require participants to upload interviews
or hand over their collections. Instead, it gathers descriptive
information about collections, their formats, preservation
risks, and support needs.

e The survey information will be included in the project's public
catalogue and shared with relevant cultural organisations to
improve discoverability, strengthen advocacy for preservation
support, and inform future research and preservation
initiatives.

e Participants can also choose whether they would like to be

contacted about project updates, resources, and

opportunities that may help safeguard their collections into
the future.




Precarious oral history collections are
collections of interviews that may not have
long-term support, funding, or
preservation systems in place. Unlike
collections held by major state or national
institutions, they may be at risk of being
lost, becoming inaccessible, or not being
properly managed in the future.

If you're unsure whether your collection
will still be safe and accessible in 10, 20, or

50 years, it may be considered precarious.




BEFORE YOU BEGIN

« Set aside any collection notes, catalogues, finding aids, lists, consent

forms or access documentation that may help you answer the
guestions.

o Approximate answers are acceptable where exact numbers are not
known. Use “Unsure” where that option is provided.

o If a question asks you to “select all that apply,” choose every option
that describes the collection, not just the main one.

o If you are completing the survey on behalf of an organisation, use the
contact details that should receive follow-up communications.

o If your answer includes personal, cultural or rights-sensitive
information, provide only what you are comfortable sharing.

e Not all guestions are mandatory. Questions that are mandatory are
indicated by an asterisk. All other questions are optional.

e Your collection does not need to be publicly accessible, or available
for use, for you to complete this form. This form does not ask for any
details about individual interviewees or interview sensitivities.

o If you hold multiple oral history collections, for this form, a ‘collection’
is defined as either your entire oral history holdings (all your
interviews across various projects and topics) or as an individual
collection of oral history interviews (which may vary from one to
hundreds of interviews, usually relating to a specific project or topic).
You can either complete this form once to provide details of your
entire oral history holdings or you can complete this form several
times (once for each individual collection) depending on how much
time you have and how much detail you wish to provide.

o The project reserves the right to exclude any submissions that do not
meet the eligibility requirements from the project’s outputs and to
make minor changes to information submitted to improve the
readability and functionality of project outputs. The project reserves
the right to exclude responses to individual questions if required (e.g.
if responses do not answer the question or contain sensitive
information).



Meaning for this survey

Analogue

Audio-only

Audiovisual

Catalogue / collection
listing

Collection holder

Collection creator

A recording that cannot be opened
directly on a computer. Common
examples include reel-to-reel audio tapes
and cassette tapes.

A recording that contains sound but no
visual component.

A recording that contains both sound and
visual components, such as a filmed oral
history interview.

A list or system that helps people identify
and search for items in a collection. It may
be digital, printed or handwritten.

The person, group, organisation or
institution currently in possession of the
oral history collection. A collection holder
mMay or may not own copyright or be able
to guarantee long-term preservation and
access.

The person, group or organisation that
originally made or assembled the
recordings. This may be different from the
current collection holder.



Term

Consent form

Copyright

Digital

Finding aid

First Nations cultural
protocols

Folklore

Meaning for this survey

A signed form completed by an interviewee
that records if and how they agree to their
interview being accessed, used or shared.

A set of legal rights granted to the creator of
an original work for a specific period of time.
Copyright may apply to sound recordings
and oral history interviews. Copyright is not
automatically transferred to an interviewer
or organisation simply because an
interviewee agreed to participate.

A recording or file that can typically be
opened or managed on a computer, such as
WAV, MP3, MP4 or MOV files. Some digital
recordings may still be difficult to access if
stored on outdated media such as CD-ROMs,
DVDs or MiniDV.

A descriptive guide that explains the scope,
contents and size of a collection so people
can identify items of interest.

Culturally specific responsibilities,
permissions or restrictions that may apply to
the care, description, access or use of
collection materials relating to First Nations
people, communities, knowledge, languages
or places.

Traditional beliefs, customs, stories, songs
and other cultural expressions passed on
within a cultural group. Folklore recordings
may overlap with oral history collections.



Term

Interview overview

Oral history

Oral history collection

Precarious collection

Transcript

Timed summary

Meaning for this survey

A short summary of an interview, often
including who participated, when and why
the interview was recorded, and the key
themes discussed.

Recordings of interviews and personal
memories relating to individuals, families,
significant events and everyday life.

A group of oral history recordings, usually
connected by a project, topic, organisation,
community or collecting activity. A collection
may contain one recording or many hundreds
of recordings.

For this project, an oral history collection may
be considered precarious if it is not preserved
iNn @ major national or state cultural institution
with the technical capacity and ongoing
responsibility to preserve digital recordings
and manage access conditions indefinitely.

A verbatim or near-verbatim written record of
an interview. Transcripts often identify
speakers and may include timestamps.

A summary of an interview that uses time
codes to show when topics are discussed.
Timed summaries are sometimes called
interview logs or interview indexes.



QUESTION GUIDANCE

Use this section when you are unsure how to interpret a question. The
guide follows the same broad order as the survey.

Confirm the current location of the collection
and your authority to submit information.
“Current location” means where the collection
is stored now, not necessarily where the
interviews were recorded or what places the
interviews discuss.

Eligibility: E1-E2

Answer these before entering collection
details. These questions determine whether
Permissions: P1-P2 information can be published in the public
catalogue and whether the project team can
contact you after submission.

Provide the contact details that should be
used for follow-up questions. The contact
person and the collection holder may be the
same person, but they do not have to be.

Contact person and
collection holder: Ql-

Q4

Select every category that applies. For

Type of collection example, a local historical society that also
holder: Q5 operates a small museum may choose more
than one option.

Select all storage settings that apply and
provide the suburb, state and postcode for the
Where the collection | collection’s primary location. If the collection is
is stored: Q6-Q8 split across locations, use the main location
and explain the situation in the additional
information question if needed.




Website or catalogue
link: Q9

Provide a public website, catalogue record,
finding aid or online collection page if one
exists. Leave blank if there is no online link.

Collection title: Q10

Use a clear title that distinguishes the
collection from others. If there is no formal
title, a simple descriptive title is fine, such as
“[Organisation name] Oral History Collection”.

Collection creator: Q11

Name the person or organisation that
originally created the recordings if this is
different from the current holder. Leave blank
if unknown.

Collection
description: Q12

Write a concise description of about 50-100
words. Include what the collection is about,
who or what it documents, why it was created,
and any notable communities, places, events
or themes.

Subjects and themes:

Q13-Ql14

Select all listed subjects that apply and use the
free-text field for additional themes. Choose
the closest available categories first, then add
more specific terms if needed.

Creation period: Q15

Select the decade or decades when interviews
were recorded. If the collection was created
over a long period, choose all relevant
decades. Select “Unsure” if the dates are not
known.

Places represented:
Qle

List the main places discussed or represented
in the interviews. These may be different from
where the collection is currently stored.




Select the time periods discussed in the
interviews, not just the dates when the
interviews were recorded.

Historical eras
discussed: Q17

Select every format present in the collection.
Include both older physical formats and
Formats: Q18 digital file formats. If you know file extensions
or uncommon formats, list them in the
“Other” or digital file format field.

Provide approximate numbers if exact counts
Collection size: Q19- are not available. For example, “about 25

Q20 interviews” or “approximately 40 hours” is
acceptable.

Select every language represented in the
Languages: Q21 recordings. If a language is not listed, choose
“Other” and specify it.

Choose “Ongoing” if new interviews may still
Ongoing or be added. Choose “Completed” if no more
completed: Q22 interviews are expected. Choose “Unsure” if
you do not know.

Answer based on the overall condition of
Physical condition: carriers such as tapes, discs, drives or other
Q23 storage media. If the collection is entirely
digital, “Not Applicable” may be appropriate.




Audio quality: Q24

Answer based on what can be heard in the
recordings. If you cannot access or listen to
the recordings, choose “Unsure”.

Main risks: Q25

Select all risks that affect the collection. Risks
may include physical deterioration, lack of
funding, rights uncertainty, loss of knowledge
about the collection, storage issues or digital
preservation challenges.

Future care: Q26

Indicate whether there is a plan for who will
care for the collection in the future. “Partially”
may apply where a plan has been discussed
but not fully arranged.

Useful assistance:
Q27

Choose the kinds of support that would be
most helpful. This helps the project
understand preservation, access and
advocacy needs across collections.

Consent forms and
future access
conditions: Q28-Q29

Answer based on whether consent
documentation or future access conditions
exist for all, some or none of the interviews.
Choose “Unsure” where the documentation
status is not known.

Copyright: Q30

Select the best answer if known. Copyright
May vary across interviews or be jointly held.
Choose “Unsure” if you do not know.




Current access: Q3]

Select every access pathway that applies, such
as online access, access by request, access by
appointment, internal access only or not
accessible.

Documentation:
Q32-Q33

Select all documentation that exists, such as
transcripts, timed summaries, interview
overviews or a catalogue/finding aid. If an
online catalogue or finding aid exists, provide
the link.

First Nations cultural
protocols: Q34

Choose “Yes" if the collection may require
culturally specific care, permissions, access
conditions or advice relating to First Nations
people, communities, languages, knowledge
or places. Choose “Unsure” if you think
protocols may be relevant but do not know
the details.

Additional
information and
outputs: Q35-Q36

Use these questions to add context that does
not fit elsewhere, including publications,
exhibitions, podcasts, radio programs,
booklets or other outputs based on the
collection.

Other collection
holders: Q37

Use this optional question to suggest other
collection holders the project may contact.
Responses to this question are not intended
for publication online.




FAQS

DO | NEED TO SUBMIT RECORDINGS, TRANSCRIPTS OR OTHER COLLECTION MATERIALS?

No. The survey asks for information about the collection. You do not need
to upload recordings or provide copies of interviews, transcripts or
consent forms.

WHAT IF THE COLLECTION IS HELD IN MORE THAN ONE PLACE?

Select “Multiple Locations” where relevant and provide the primary
location in the suburb, state and postcode questions. You can explain
Mmultiple storage locations in the additional information question.

WHAT IF 1 DO NOT KNOW THE EXACT NUMBER OF INTERVIEWS OR HOURS?

Give an approximate number if you can. If you cannot estimate reliably,
explain this in the additional information question.

WHAT IF | AM UNSURE ABOUT COPYRIGHT OR CONSENT?

Choose “Unsure” where available. You can also use the additional
information question to explain what is known about documentation or
rights.

WHAT IF THE COLLECTION INCLUDES BOTH ORAL HISTORIES AND OTHER RECORDINGS?

Complete the survey for the oral history component where possible. Use
the description and additional information questions to explain the
broader collection context.

WHAT IF THE COLLECTION RELATES TO PLACES OUTSIDE VICTORIA, NEW SOUTH WALES OR
THEACT?

The collection can document places outside those jurisdictions, but it
must currently be located in Victoria, New South Wales or the Australian
Capital Territory to meet the location eligibility question.



CAN I GET HELP GOMPLETING THE SURVEY?

Yes! Send Project Manager
Alexandra Mountain an email at
precariousoralhistories@anu.edu.au
or give her a call on 0413 734 039

The Precarious Oral Histories Project

GUIDE ADAPTED FROM THE EARLIER PROJECT GUIDE DEVELOPED BY DR ANISA PURI AND JENNIFER ROSE.
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